
05/25 

Days:  Monday Tuesday Wednesday  Thursday Friday 

Hours: ________  ________ ________ ________  ________ 

**************************************************************************** 
For Office Use Only 

Date Received____________  Dept. Code____________          Fund________________    

IMPERIAL VALLEY COLLEGE 
FINANCIAL AID OFFICE 

WORK-STUDY JOB 
DESCRIPTION FORM 2025-2026 

Job title: ___ __________Student Assistant/__________________________________________ 

Pay Rate: $ 16.50/hr. 

Agency: _______________________________________________________ 

Employment site: ________________________________________________ 

Address: _______________________________________________________ 

Job skills and qualifications required: 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

Job duties/Description:  

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

________________________________________________________________________________ 

Contact Supervisor: ___________________________________________  

Phone number: __________________________  

Total hours per week: _____________ (max 15 hours) 

Preferred work schedule:  

Number of positions________________    


	Job title: K-9 Tutor
	AgencyDepartment: City of Calexico
	Employment site: Camarena Memorial Library
	Address: 850 Encinas Ave., Calexico, CA 92231
	Job skills and qualifications required 1: * Ability to read, speak and write proficiently in English
	Job skills and qualifications required 2: * Interest and comfort in working with K-9 students
	Job skills and qualifications required 3: * Flexible, patient and friendly
	Job skills and qualifications required 4: * Ability to relate well to a variety of students
	Job dutiesDescription 1: * Provide one-on one support and enrichment to students seeking assistance with homework needs.
	Job dutiesDescription 2: * Engage children / teens in enjoyable experiences with literature
	Job dutiesDescription 3: * Keep track of students served (for library statistical purposes)
	Job dutiesDescription 4: 
	Supervisor Contact person: Lizeth Legaspi
	Phone number: 760-768-2170
	Total hours per week: 15
	Hours: 3-7 pm
	Tuesday: 3-7 pm
	Wednesday: 3-7 pm
	Thursday: 3-7 pm
	Friday: 
	Text1: 7/7/2025
	Text2: ZC097
	Text69: ARWS
	Text70: 1


