[bookmark: _GoBack]Minutes 
ESL Department Meeting
02/05/13
Arts and Letters Conference Room 


Present 
Leticia Pastrana – Department Chair 
Josefina Ponce 
Alex Garza
Diane Harris 
Don Martini
Kseniya Gregory 
Scott Simpson 

Absent
Ed Scheuerell
Julie Craven
Sydney Rice 

Call to order at 3:45 by Leticia Pastrana. 


1. Develop Course Checklists- ESL 001, 002, 003, 004, 005, 011, 012, 013, 014, 015- Faculty worked on creating checklists.  Several were completed at the meeting.  Alex worked on 001 and 011, Scott on 002, Don on 003, Diane 004, and Josefina on 012. 
2. Approval of 1-28-13 meeting minutes. – Minutes approved with correction of lottery funds.  Not $15,000 but $10,000.  
3. Develop SLO Assessments- ESL 41, 42, 51, 61, 62- Kseniya developed SLO for 052 already and questioned why we need to help others to develop SLO tools for other classes. Leticia stated it was urgent to assess 041 and 061 this week. Alex offered to do both and assess them.  Don will create the assessment for 051 and Leticia will check which one has been submitted.  Scott has done 062. 
4. ESL Festival – Scott will find the guest speakers.  For karaoke we will create a sign up list in advance to include more visual/artistic presentations.  Leticia will prepare fliers with Kseniya.  
5. Other – 
a. Leticia told the group that she had ordered about 40 voice recorders.  She also informed faculty that there is a place at the library for students to check them out.  Alex and Diane discussed having them in the classroom.
b. Leticia asked if anyone had had problems using the Focus on Grammar assessment CD but no one expressed that it had been a problem.  
c. The ESL section of the library has been fleshed out and additional Penguin Readers will be purchased.  
d. There will be a new secretary next week, Maria Sells, who will cover ESL and Languages.  She will be in charge of mail to the office. 
e. There is no longer color printer access anymore. 
f. Leticia asked for summer class suggestions- 024 and 025 as well as speaking and listening classes were suggested. 
g. Pilot Program- Conversation Groups – There is group of community volunteers who are interested in holding conversation groups for SL students.  Leticia has met with them.  They wanted to have orientation meeting at IVC and the church.  Assign students and tutors from levels 2 and other group levels.  The meeting place will be decided by the group.  No liability issues because it is not an IVC program.  The groups are free, no obligation, no pressure, no grammar and no error correction. They have scheduled Friday as a meeting time. 
Meeting adjourned at 4:55 pm. 
