AGENDA
IMPERIAL VALLEY COLLEGE COUNCIL
Wednesday, August 26, 2015 – 12:50 to 1:50 p.m.
Administration Building Board Room
Mission Statement
The IVC College Council ensures that all students, faculty, staff, and administrators have equal
opportunity to express their opinions and ideas at the campus level. Its members work to
facilitate decisions that support student learning and improve institutional effectiveness. All
recommendations by this Council are directed to the Superintendent/President.
MEMBERSHIP
Sergio Lopez, Administrative Representative
Efrain Silva, Administrative Representative
Tina Aguirre, Administrative Representative
Ted Ceasar, Alternate Administrative Representative
Vacant, Alternate Administrative Representative
Aaron Edwards, Faculty Representative
Richard Epps, Faculty Representative
Lilia Sandoval, Faculty Representative
Cathy Zazueta, Alternate Faculty Representative
Caroline Bennett, Alternate Faculty Representative
Mike Palacio, Jr., Alternate Faculty Representative
Yethel Alonso, Classified Representative (Chair)
Melody Chronister, Classified Representative
Erika Aguilar, Classified Representative
Silvia Murray, Alternate Classified Representative
Sandie Noel, Alternate Classified Representative
Todd Evangelist, CMCA Representative (Vice Chair)
Vacant, CMCA Representative
Vacant, CMCA Representative
Liz Cantu, Alternate CMCA Representative
Rick Webster, Alternate CMCA Representative
Edalaine Joy Tangoan, Student Representative
Aimee Galeana, Student Representative
Alejandra Vasquez, Student Representative
Amy Diaz, Alternate Student Representative
Dr. Victor Jaime, Ex Officio
Recording Secretary: Paula Saldana
PUBLIC COMMENT
APPROVAL OF MINUTES DATED MAY 18, 2015
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CHAIR REPORT – Todd Evangelist
WRITTEN REPORTS (Attachment A)
ASG President Update – Edalaine Joy Tangoan
President’s Update – Victor Jaime
Academic Senate – Michael Heumann
Budget and Fiscal Planning Committee – Melody Chronister
Accreditation/CART Committee – Nicholas Akinkuoye
Measure J and L Report – John Lau
Program Review Update – Ted Ceasar
Budget Update/Financial – John Lau
Technology Planning Committee – Jeff Enz
Staffing Committee – Shawn Larry
Subcommittees:
Competitive Athletics Committee – Jim Mecate
Environmental Health & Safety Committee – Sergio Lopez
Facilities and Environmental Improvement Committee – Jeff Enz
Public Relations & Marketing Committee – Mike Nicholas
Student Affairs Committee – Sergio Lopez
Campus Hour and Professional Development Committee – Shawn Larry/Lisa Solomon
ACTION ITEMS
1. Election of Vice Chair of College Council – Todd Evangelist
DISCUSSION AND INFORMATION ITEMS
1. Review of Administrative Procedures for Chapter 3 – General Institution (Attachment B)
2. Subcommittees Self-Evaluations (Attachment C)
3. College Council Self-Evaluation Form (Attachment D)
4. Agenda Committee Membership
ADJOURNMENT

2015-2016 College Council Meeting Schedule
at 12:50-1:50 p.m. in the Board Room

2015
August 26
September 23
October 28
November 25

2016
February 24
March 23
April 27
May 25

UNADOPTED MINUTES
IMPERIAL VALLEY COLLEGE COUNCIL
Monday, May 18, 2015 – 2:30 to 4:00 p.m.
Administration Building Board Room
Chair Gilison commenced the meeting at 2:35 p.m.
MEMBERSHIP
Sergio Lopez, Administrative Representative
Efrain Silva, Administrative Representative
Tina Aguirre, Administrative Representative
 Ted Ceasar, Alternate Administrative Representative
 Susan Carreon, Alternate Administrative Representative
 Dr. Daniel Gilison, Faculty Representative (Chair)
Lilia Sandoval Neidiffer, Faculty Representative
Aaron Edwards, Faculty Representative
Cathy Zazueta, Alternate Faculty Representative
Caroline Bennett, Alternate Faculty Representative
Mike Palacio, Jr., Alternate Faculty Representative
Yethel Alonso, Classified Representative (Vice Chair)
 Melody Chronister, Classified Representative
Erika Aguilar, Classified Representative
Silvia Murray, Alternate Classified Representative
Sandie Noel, Alternate Classified Representative
Martha P. Garcia, CMCA Representative
 Todd Evangelist, CMCA Representative
 Gloria Hoisington, CMCA Representative
Liz Cantu, CMCA Representative
Rick Webster, Alternate CMCA Representative
 Priscila Ortiz, Student Representative
Alejandra Vasquez, Student Representative
 Edalaine Joy Tangoan, Student Representative
 Aimee Galeana, Alternate Student Representative
Dr. Victor Jaime, Ex Officio

Recording Secretary: Paula Saldana
Others Present: Dr. James Patterson, Dr. Michael Heumann, Bill Gay, Jeff Enz, Mary-Jo
Wainwright
PUBLIC COMMENT
There was no public comment.
APPROVAL OF MINUTES
1. April 27, 2015
M/S/C Chronister/Alonso to approve the minutes of April 27, 2015.
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Motion carried.
AREA REPORTS/UPDATES
College Council Report – Daniel Gilison
Chair Gilison announced today’s meeting would be his last meeting as the chair. He thanked
the members for their contribution during his two-year term.
ASG President Update – Priscila Ortiz
ASG President Ortiz reported as follows:
 ASG would be providing snow cones on Thursday, May 28th, 11:30 a.m. to 1:00 p.m., in
the quad area.
 Announced the Spring Awards event would be taking place on Friday, June 5th.
 ASG has two meetings left for the 2014-15 academic year.
President’s Update – Victor Jaime
President Jaime was not present at the meeting; no update was provided.
COMMITTEE REPORTS
Academic Senate – Michael Heumann
Academic Senate President Michael Heumann reported as follows:
 The Casino Night Fundraiser held on Friday, May 15th, raised a lot of money for transfer
students.
 At its last meeting, the Academic Senate had one action item – to keep the agriculture
program in science. The motion failed.
 Stated the Senate would have several action items at its next meeting, including
changing its meeting schedule; approving the Learning Services Reorganization;
changes to the wait lists; and formation of a Student Success and Equity Committee.
Chair Gilison stated a record-breaking $2,000 was raised at the Academic Senate Casino Night
Event.
Budget and Fiscal Planning Committee – Melody Chronister
Melody Chronister reported as follows:
 The committee met on April 29th.
 The 2015-16 budget deficit is up to $400,000.
 The committee started discussions regarding categorical programs
 The next meeting discussion will include variance allowances.
Accreditation/CART Committee – Nicholas Akinkuoye
Dr. Akinkuoye was not present at the meeting.
Dean Patterson reported as follows:
 The CART committee reviewed the writing team assignments for the Midterm Report.
 The writing teams will be using GLIP as possible tool to prepare the Midterm Report.
WRITTEN REPORTS (Attachment A)
Measure J and L Report – John Lau
Program Review Update – Ted Ceasar
Budget Update/Financial – John Lau
Competitive Athletics Committee – Jim Mecate
Environmental Health & Safety Committee – Sergio Lopez
Facilities and Environmental Improvement Committee – Jeff Enz
Public Relations & Marketing Committee – Mike Nicholas
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Student Affairs Committee – Sergio Lopez
Campus Hour and Professional Development Committee – Tina Aguirre
Technology Planning Committee – Jeff Enz
Staffing Committee – Shawn Larry
Member Chronister inquired as to next step for the program review process.
Dean Ceasar stated there would be an ongoing review of those tasks and goals completed and
those not completed.
ACTION ITEMS
1. Election of Chair and Vice Chair of College Council – Daniel Gilison
Chair Gilison reminded everyone his term ends on June 30, 2015, as well as that of Vice Chair
Alonso. He stated the new two-year terms would start July 1, 2015 and end on June 30, 2017.
M/S/C Ceasar/Ortiz to nominate Yethel Alonso as College Council Chair.
Abstention: Gloria Hoisington
Motion carried.
M/S/C Alonso/Chronister to nominate Todd Evangelist as College Council Chair.
Motion carried.
2. Approval of Learning Lab Reorganization Plan (Attachment B) – James Patterson
M/S/C Evangelist/Carreon to approve the Learning Lab Reorganization Plan.
Discussion:
Chair Gilison read the proposed resolution aloud.
Dean Patterson stated the plan had been revised and provided a brief update.
 The plan would be included in the Learning Services Program Review in AugustSeptember 2015.
 The plan will include better data collection throughout the 2015-16 academic year.
 The data collected would be reviewed by the Vice President for Academic Services and
the Dean of Arts, Letters, & Learning Services.
 Room 2609 would be broken up into smaller study areas.
Dean Patterson commented the plan is a working document, and its intent is to centralize the
student tutoring services into a single location under one dean.
Motion carried.
3. Approval of Committee meeting schedule for 2015-2016 (Attachment C) – Daniel
Gilison
M/S/C Alonso/Chronister to approve the committee meeting schedule for 2015-2016.
Discussion:
Chair Gilison presented the meeting schedule and stated the schedule would be effective for the
academic year 2016-16 only; it would be reevaluated at the end of 2016.
Motion carried.
4. Approval of update to College Council Standing Rules (Attachment D) – Daniel
Gilison
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M/S/C Hoisington/Evangelist to approve the updated College Council Standing Rules.
Discussion:
Chair Gilison stated the only change to the Standing Rules was moving the meetings to the
fourth Wednesday of the month.
Motion carried.
5. Conversion of staff bathrooms to “family” bathrooms in 2700 – Jeff Enz
M/S/C Alonso/Ortiz to approve the conversion of staff bathrooms to “family” bathrooms in the
2700 building.
Discussion:
CTO Enz stated the item had been presented to the Facilities Committee by the ASG. The
restrooms which would be converted are located on the first floor of the 2700 Building. He
stated the restrooms in the Student Health Center are set up this way. He stated the restrooms
would still be available for faculty/staff.
Motion carried.
6. Request for naming building/classroom in honor of Rosanne Hillhouse – Jeff Enz
Chair Gilison provided a background regarding the request. He stated the matter was
presented to the Facilities Committee and the committee denied the request.
M/S Alonso/Hoisington to approve request for naming building/classroom in honor of Rosanne
Hillhouse.
Discussion:
A discussion ensued regarding Board Policy 6620 and Administrative Procedure 6620 relating
to the naming of buildings; specifically the rationale in doing so. Members opined that there are
a number of limited buildings versus an unlimited amount of quality staff. Following a lengthy
discussion on the matter, the members determined the policy and administrative procedure
need to be reviewed and revised before any action can be taken on the matter.
M/S/C Alonso/Hoisington amend to table motion.
Motion tabled.
7. Request for naming building/classroom in honor of Alicia Ortega – Jeff Enz
Facilities Committee Chair Enz stated the motion to name building/classroom in honor of Alicia
Ortega had been denied at the committee’s last meeting.
M/S Chronister/Hoisington to table the motion.
Motion tabled.
DISCUSSION AND INFORMATION ITEMS
1. Institutional Effectiveness Partnership Initiative – Ted Ceasar
EMPC Co-Chair Ted Ceasar presented the Institutional Effectiveness Rates for IVC. He
reviewed and explained the four required goals, including fund balance, audit findings,
successful course completion rates, and accreditation status. He stated the information would
be submitted to the California Community Colleges Chancellor’s Office by June 15, 2015.
2. Review of Campus Hour and Professional Development Committee – Tina Aguirre
(Attachment E)
Chair Gilison reviewed the Campus Hour and Professional Development Committee’s SelfEvaluation Form. He stated the committee has been the best performing subcommittee of the
College Council. He commended Chair Tina Aguirre and the committee for doing a great job in
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carrying out its duties and responsibilities. He announced Shawn Larry and Lisa Solomon would
be the new co-chairs.
He stated the committee is in need of a professional development budget and discussions have
been held with President Jaime regarding the matter.
3. AV Refresh – Jeff Enz
CTO Enz stated provided a brief overview regarding the AV issues in the 2700 building,
including enhancement from analog to digital, and the proposed Extron touch panel screens.
He stated technicians would be able to assist remotely.
4. Campus Printing – Jeff Enz
CTO Enz announced the printing lease would be terminating in the fall. For this reason, the
Technology Committee is in the process of reevaluating the campus printing needs, including
desktop printers versus centralized printing and the use of the Reprographics Department.
He stated proposed printing guidelines were provided to the campus community. He asked for
feedback as this would drive the conversation in creating the new printing RFP.
CTA President Wainwright commented that faculty needs be taken into consideration as this is
discussed in the CTA contract.
CTO Enz responded that any issues affecting CTA contract would be forwarded to the
appropriate personnel for review.
Chair Gilison stated further discussions on the matter would continue in the beginning of the fall
semester.
5. Digital Signage – Jeff Enz
CTO Enz provided an update regarding the digital signage on campus, including the TV’s inside
the 2700, 3100 and 3200 buildings, and the ability to access the equipment remotely. He
welcomes any input from the campus community.
ADJOURNMENT
Chair Gilison announced the next meeting would take place in August.
2014-2015 College Council Meeting Schedule
2:30-4:00 p.m. in the Board Room

2015
May 18

ATTACHMENT A

ASG President Update (Edalaine Joy Tangoan):


SDSU IVUP Orientation – August 12, 2015
- @ SDSU
-Group Presentation along with their AS
-Mentioned about ASG, available clubs on campus
-Handed out pens, flyers, shirts



CCLC Student Trustee Workshop – August 14-16, 2015
-Met other Student Trustees across state, and region
-How to be an effective Student Trustee
-Leadership workshops



Information Booth – August 17-18, 2015
-ASG Information flyers
-Pens
-Maps
-Junior Senate Applications (Due this Friday, August 21, 2015)
-Next Event: Welcome Back BBQ (September 3, 2015)
-Everyone is welcome ^^)
-Sent emails to the prospective club advisors

President’s Update (Dr. Victor Jaime):
Student Services – Financial Aid:



The Financial Aid Office has relocated to Building 1700.
$1.26 million was paid out to 2250 students on August 10th. This means funds were
available to students to purchase books, supplies, parking permits and other educational
related expenses before school started.

Student Services – Admissions & Records:


Annual 320 Report submitted July 15, 2015
FTES Comparison Chart
Totals
Projected FTES

2014-15
6864.63
6873.43

Spring Degrees Awarded
AA/AS Degrees Awarded
AST/AAT (Degrees for
Transfer)

Spring
2015
704
187

2013-14
6625.00

Spring
2014
598
118

Foundation Office:
• Student Ambassadors Selected
• $66K in Scholarships Distributed to Students
• Best of Luck to Executive Director Todd Evangelist in his new position at the ICOE.
State Update:
• Birth of a New California Community College: The Board of Governors has given formal
approval to the 113th California Community College, Clovis Community College. It is the
third college in the State Center District.
• Accreditation Legislation: The accreditation of our community colleges continues to be a
contentious issue in the Legislature. In mid-July the Senate Education Committee heard
two bills that would impose restrictions and requirements on the ACCJC. Progress of
these bills signals the Legislature's deepening frustration with ACCJC and its clear
desire to impose state sanctioned limitations on its authority and conduct.
• College Funding: The 2015-16 budget includes $266.7 million as a general-purpose
apportionment funding increase beyond growth and COLA. $6.2 million will be allocated
to increase the rural college Basic Allocation. The remaining $260.5 million will be
allocated proportionally across the 113 colleges based on their general-purpose
apportionment funding.
• Dual Enrollment Legislation: AB 288 has passed out of the Senate Education Committee
on a vote of 7-0 and was heard Monday (August 17) in the Senate Appropriations
Committee. This legislation continues to have broad support among both K-12 and
community colleges.
• Added Resources: The 2015-16 Budget provided $100 million for the Physical Plant and
Instructional Support program, and the higher education trailer bill, SB 81, provided an
additional $48 million in current year funds. The $100 million was to be disbursed
through the apportionment process starting in July 2015, while disbursement of the $48
million included in the SB 81 will begin in the first quarter.
• Landscaping: Due to the drought, new regulations require districts constructing new
buildings or additions on community college campuses to replace existing landscaping,
equal to 75 percent of the square footage of the building's footprint, with water
conserving landscaping and/or the installation of water meters and other water
conservation measures.
• Sustainability Award: The Chancellor's Office will receive the 2015 California Energy
Champions Award by the California Energy Efficiency Industry Council. This award
recognizes key businesses and policy leaders in California who have shown excellence
in advancing energy efficiency.
• STEM Grant Opportunity: The Foundation for California Community Colleges has
introduced a program designed to help California Community College STEM students
engage in hands-on research. Sub-grants of up to $30,000 are available to teams of
community college faculty and students.
New Staff:
Jazmine Andrade, Student Success Specialist
Gloria Arrington, Human Resources Analyst
Diana Melissa Barrios, Student Success Specialist
Desiree Gonzalez, Student Success Specialist
Sara Gonzalez, Student Services Technician
Suellen Gonzalez – Student Success Specialist
Nubia Heras, Staff Secretary II
Elena Wayne, Payroll Coordinator

Edgar Lara, Admissions & Records Technician
Arnold Salazar, Maintenance Worker III/HVAC
Margarita Vizcarra, Student Success Specialist
Administrators:
David Zielinski, Instructional Dean of Arts, Letters & Learning Services
Dr. Ashok Naimpally, Instructional Dean of Math & Sciences
Faculty:
Caroline Bennett, Mathematics Professor
Jeff Burt, Mathematics Assistant Professor
Pedro Colio, Nursing Medical Surgical Assistant Professor
Kristin Gomez, Counselor
Zhong Hu, Math Lab Tutorial Specialist
Crystal Mora, Vocation Nursing Assistant Professor
Dr. Behrang Madani, Chemistry Assistant Professor
Daniel Ortiz, Jr., Nursing Medical Surgical-Simulation
Dr. Jia Sun, Biological Services Assistant Professor
Nicole Rodiles, Psychology Assistant Professor
Temporary Faculty:
Carlos Ariaza, Temporary Welding Assistant Professor
Darren Burns, Temporary Music Assistant Professor
Richard Epps, Temporary Political Science Assistant Professor
Rumaldo Marquez, Temporary Speech Assistant Professor
Norma Scott, Temporary Student Success & Support Counselor
Laura Semmes, Temporary Sociology Assistant Professor
Donald Sillings, Temporary ESL Assistant Professor
Interim Administrators:
Sergio Lopez, Interim VP for Student Services
Jeff Enz, Interim Chief Technology Officer
E.J. “Pete” Mellinger – Naming Ceremony:
Monday, August 31, 2015, 10:00 a.m., Building 2700, Classroom 2732

ATTACHMENT B

IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3500 Campus Safety
References:
Education Code Sections 212, 67380, and 87014;
Penal Code Section 245;
20 U.S. Code Sections 1232g, 1292(f);
34 Code of Federal Regulations 668.46;
34 Code of Federal Regulations 99.31(a)(13), (14);
Campus Security Act of 1990
An Annual Security Report shall be developed and provided to students through a
handbook/brochure and a link to the website http://www.imperial.edu/about/campussafety/clery-act-information/.
The Campus Safety and Parking Control Office prepares and annually updates a report
of all occurrences reported to campus safety of and arrests for crimes that are committed
on campus and that involve specific acts of violence, hate violence, theft or destruction of
property, illegal drugs, or alcohol intoxication, and sex offenses as well as all occurrences
of noncriminal acts of hate violence reported to campus authorities. A written report will
be submitted to the Board.
Written records of noncriminal acts of hate violence shall include at least a description of
the act of hate violence, and a detailed investigation into the incident.
See BP 3500
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3501 Campus Security and Access
Reference:
34 Code of Federal Regulations Section 668.46(b)(3)
ACCJC Accreditation Standard III.B.I
During business hours, the District will be open to students, parents, employees,
contractors, guests, and invitees. During non-business hours access to all District
facilities is by key, if issued, or by admittance via Maintenance staff. In the case of
periods of extended closing, the District will admit only those with prior approval to all
facilities.
Some Campus buildings may have individual hours, which may vary at different times of
the year. Examples are the Gymnasium, athletic fields, and the College Center. In
these cases, the buildings will be secured according to schedules developed by the
department responsible for the facility and the Maintenance Department.
Emergencies may necessitate changes or alterations to any posted schedules. Areas
that are revealed as problematic will have periodic security surveys conducted of them.
Administrators from Student Affairs, Maintenance, Campus Safety and Parking Control
and other concerned Departments review these results. These surveys examine
security issues such as landscaping, locks, alarms, lighting, and communications.
Additionally, during the academic year, the District Facilities Maintenance Director and
Campus Safety and Parking Control Office, Maintenance staff and others shall meet to
discuss security and access issues of pressing concern.
See BP 3501
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3505 Emergency Response Plan
References:
Education Code Sections 32280 et seq. and 71095;
Government Code Sections 3100 and 8607(a);
Homeland Security Act of 2002;
National Fire Protection Association 1600;
Homeland Security Presidential Directive-5;
Executive Order S-2-05;
California Code of Regulations Title 19, Sections 2400-2450;
34 Code of Federal Regulations Section 668.46(b)(13) and (g)
EMERGENCY RESPONSE AND EVACUATION PROCEDURES
General information about the emergency response and evacuation procedures for the
District is publicized each year as part of the District’s Clery Act compliance efforts and
that information is available on the District’s web site.
(www://boarddocs.com/ca/caicd/Board.nsf)
All members of the campus community are notified on an annual basis that they are
required to notify the Campus Safety and Parking Control Office of any incident on
campus that involves a significant emergency or dangerous situation that may involve
an immediate or ongoing threat to the health and safety of students and employees on
campus. Campus Safety and Parking Control Office has the responsibility of responding
to, and summoning the necessary resources, to mitigate, investigate, and document any
situation that may cause a significant emergency or dangerous situation. In addition,
Campus Safety and Parking Control Office has a responsibility to respond to such
incidents to determine if the situation does in fact, pose a threat to the campus
community. If so, federal law requires that the institution immediately notify the campus
community or the appropriate segments of the community that may be affected by the
situation.
Upon confirmation or verification by the District that a legitimate emergency or
dangerous situation involving an on-going or continuous threat to the health or safety of
students or employees occurring on campus, the District will determine the content of
the message and will use some or all of the systems described below to communicate
the threat to the campus community or to the appropriate segment of the community, if
the threat is limited to a particular building or segment of the population. The District will,
without delay, take into account the safety of the community, determine the content of
the notification and initiate the notification system, unless issuing a notification will, in
the judgment of the first responders (including, but not limited to: Campus Safety and
Parking Control Office, Imperial County Sheriff’s Office, Imperial County Fire
_____________________________________________________________________________________
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Department, and Emergency Medical Services), compromise the efforts to assist a
victim or to contain, respond to, or otherwise mitigate the emergency.
In the event that a situation arises, either on-campus or off campus, that in the judgment
of the Campus Safety and Parking Control Office constitutes an on-going or continuing
threat, a campus wide “Timely Warning” will be issued. The warning will be issued
through the college notification “Regroup” which will send e-mail, voice and text
messages to students, faculty, staff, and Social Media. Additionally, the District will use
various other systems for communicating information quickly.
Depending on the particular circumstances of the incident, especially in all situations
that could pose an on-going or immediate threat to the health or safety of the campus
community and individuals, the Campus Safety and Parking Control may also post a
notice on the Student Affair’s electronic marquee and on the Imperial Community
College District’s (District’s) website at http://www.imperial.edu/ providing the Campus
Community with more immediate notification. In such instances, a copy of the notice
may be posted throughout the Campus and in of the College Quad. The website is
immediately accessible via computer by all faculty, staff, students, and the general
public. Anyone with information warranting a timely warning should report the
circumstances to the Campus Safety and Parking Control Office, by phone (760-4837411) or in person at the Campus Safety and Parking Control Office, Room 902.
Some or all of these methods of communication may be activated in the event of an
immediate threat to the campus community. The District’s Public Information Officer will
be responsible for the dissemination of emergency information to the larger community
TESTING EMERGENCY RESPONSE AND EVACUATION PROCEDURES
An evacuation drill is coordinated by the Campus Safety Parking Control Office at least
once per year for all facilities on campus. Students learn the locations of the emergency
exits in the buildings and are provided guidance about the direction they should travel
when exiting each facility for a short-term building evacuation. The Campus Safety and
Parking Control Office does not establish locations for evacuation in advance because
those decisions are affected by time of day, location of the building being evacuated,
the availability of the various designated emergency gathering locations on campus,
and other factors such as the location and nature of the threat. In all cases, the Campus
Safety and Parking Control Office and District staff on the scene will communicate
information to students regarding the developing situation or any evacuation status
changes.
Evacuation drills are monitored by the Campus Safety Parking Control Office and
District administration to evaluate egress and behavioral patterns. Reports are prepared
by participating departments which identify deficient equipment so that repairs can be
made immediately. Recommendations for improvements are also submitted to the
appropriate departments and offices for consideration.
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The District conducts announced and unannounced drills and exercises each year and
conducts follow-through activities designed for assessment and evaluation of
emergency plans and capabilities. Campus Safety and Parking Control Office and
District administration coordinate announced and unannounced evacuation drills at least
once per year, as described above, to test the emergency response and evacuation
procedures, and to assess and evaluate the emergency evacuation plans and
capabilities. For each test conducted, the Campus Safety and Parking Control Office will
document a description of the exercise, the date, time, and whether it was announced
or unannounced. The District will publish a summary of its emergency response and
evacuation procedures in conjunction with at least one drill or exercise each calendar
year.
PURPOSE
The Emergency Response Plan is the District’s planned response to all hazards on or
affecting the campus or surrounding community. The plan will be activated by the
District CEO or his/her delegated representative. The emergency response plan details
actions and responsibilities for all employees of the District including those on the
Emergency Operations Center (EOC) staff.
RESPONSIBILITY
Government Code Sections 3100-3101 state that all employees of the District are
declared civil defense workers during emergencies, subject to such defense activities as
may be assigned to them. Federal and state regulations further state that all employees
of the District must be trained and qualified in specified Federal Emergency
Management Agency (FEMA) courses depending on an employee’s emergency
response responsibilities.
EMERGENCY OPERATIONS CENTER (EOC)
The Emergency Operations Center (EOC) will be activated during emergency
situations. The CEO or his/her designated representative will activate the EOC. The
EOC may be staffed by one or more key administrators depending on the situation and
response. The EOC staff will direct the District’s response to the emergency situation,
coordination with outside agencies and requests for outside support. The EOC staff will
be aided in their duties by Building Evacuation Leaders (BELs) that are trained
response personnel from the District employees.
The EOC is composed of key administrators, record keepers, and the individual who is
responsible for Administration of Justice. The EOC shall:





Declare a major emergency in the event of earthquake, explosion, flood, etc.
Assess the overall disaster based on reports from area managers
Initiate the emergency notification chain (call back of employees)
Mobilize any additional staff to heavily damaged areas
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Determine the “All-Clear” when the disaster is over

All press releases will be prepared by the Public Relations Officer. In absence of this
person, the key administrator will designate an individual responsible for this function.
PREPAREDNESS
The District’s preparedness is based on pre-staged supplies, training and awareness,
emergency drills, and support agreements with civil and private agencies. All employees
of the District will receive training in responding to and managing emergency situations
according to federal and state laws and regulations. The best response to emergency
situations is preparedness.
EMERGENCY CHAIN OF COMMAND
Campus Safety Director, 760-355-6308 or 760-483-7411
Chief Executive Officer, 760-355-6219
Chief Business Officer, 760-355-6241
EMERGENCY ASSEMBLY AREAS
Emergency Designated Assembly areas will be listed in the published plan. Additionally,
signs designating the Assembly Areas will be posted.
DAY INSTRUCTORS: RESPONSIBLITIES
1.
2.
3.
4.
5.

Coordinate evacuation from classroom if necessary.
Assist disabled individuals out of buildings without use of elevators.
Assess overall situation in classroom.
Initiate first aid if qualified individual is available.
Report when students are safe to move to an emergency assembly point or
command post.
6. Assist area managers as necessary.
7. Provide special assistance to any disabled individual in the area.
Remember, in the event of a major disaster, every community college employee
automatically becomes a civil defense worker under Government Code Sections 31003101.
EVENING INSTRUCTORS: RESPONSIBILITIES
1.
2.
3.
4.
5.

Coordinate evacuation from classroom if necessary.
Assist disabled individuals out of buildings without use of elevators.
Assess overall situation in classroom.
Initiate first aid if qualified individual is available.
Report when students are safe to move to an emergency assembly point or
command post.
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6. Report via runner any casualties, structural damage, and hazardous material
spills and status of volunteer student help control point of command post.
OTHER EMPLOYEES: RESPONSIBILITIES
1.
2.
3.
4.
5.

Follow survival instructions.
Evacuate area if necessary.
Assess immediate problems if possible.
Report to area assembly point when safe.
Assist area manager, as needed:

1. Performing first aid (if qualified)
2. Serving as a communication runner, etc.
3. Conducting record keeping and note taking
EARTHQUAKE: RESPONSIBILITIES IN CASE OF EARTHQUAKE
Earthquake Survival Instructions
During the earthquake:








Keep calm—do not run or panic.
Remain where you are - indoors or outdoors.
If indoors, stay indoors. Take cover under desk, table, or bench or in doorways,
halls, or against inside walls. Stay away from glass windows or sky lights. Do not
use elevators. Do not run outdoors! You may be hit by falling debris or live
electrical wires. Be aware that furniture moves in an earthquake.
If outdoors, get away from buildings. Go to clear areas and stay away from walls,
utility poles, and downed wires that could cause serious injury or death.
Do not run through or outside buildings. The greatest point of danger is just
outside doorways and close to outer walls.
Protect yourself FIRST, then after shaking stops protect and/or help others.

After the earthquake






If qualified, give first aid to anyone who is injured. If not, assure that first aid is
given by qualified person.
Wear shoes (flat heeled, preferable) in areas near fallen debris and broken glass.
Clean up debris, glass, and spilled medicines as well as any flammable liquids,
bleaches, and gasoline.
Restrict phone use to emergencies only.
Be prepared for aftershocks. These are usually smaller than the main quake, but
some may be large enough to do additional damage to structures weakened
during the main shock.
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EXPLOSIONS: RESPONSIBILITIES IN CASE OF EXPLOSION
In the event of an explosion in the building, employees should:








Take cover under tables, desks, or other such objects that will give protection
against flying glass and debris.
Set off fire alarm. Stay at the fire alarm, if safe to do so.
Phone emergency/switchboard number - extension 0 or dial 911 to be connected
to the Sheriff’s Office Dispatcher.
After the effects of the explosion have subsided, determine if evacuations are
necessary.
If evacuation is necessary, exit building as directed. Seek out any disabled
persons and provide assistance. Assign blind students a guide. Assist wheelchair
students or assign them a guide to get them to lobby near elevator.
Upon leaving the building, proceed to designated emergency assembly areas
and await further instructions.

FIRE: RESPONSIBILITIES IN CASE OF FIRE.







Use fire alarm box and stay at the box until emergency personnel arrive if fire is
too large to fight.
If you are not near an alarm box, phone Emergency/Switchboard or Fire
Department – 911 to be connected to the Sheriff’s Office Dispatcher.
If fire can be easily extinguished, attempt to do so after notification is made.
Seek out and assist disabled persons in the area.
Evacuate the building if necessary, closing fire doors.
If evacuated, proceed to designated emergency area for further instructions. Be
prepared to account for all persons in your class under your control.

EVACUATION: RESPONSIBILITIES IN CASE OF EVACUATION
The purpose of any evacuation will be to empty a building or area of all occupants as
quickly and safely as possible.







Building Evacuation: In most cases that require the evacuation of only one
building (fire, explosion, bomb threat), occupants should proceed to a clear or
safe area near the evacuated building as shown on emergency evacuation route
posted in classrooms.
General Evacuation: When orders are given to evacuate a building (such as after
an earthquake or major disaster), occupants should proceed to the main
evacuation assembly area e.g. north lawn area.
Key administrators or other emergency personnel will be available to direct
evacuees to clear or safe areas.
Evacuation of disabled persons will be given the highest priority. They should be
evacuated by the most expeditious and safe means available. Turn lights on and
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off to alert hard of hearing to the emergency. Assign a guide to blind students.
Carry pencil and paper to write messages, if necessary.
Wheelchair students should be assisted to area near elevator if working. If not
working, make arrangements to carry them down.
When evacuating building, occupants should walk, remain quiet, grasp handrails,
and follow all other emergency instructions.
Occupants will gather in the emergency assembly area and await further
instructions.
Do not re-enter the building until instructed to do so by Command Post
personnel.

BOMB THREATS: RESPONSIBILITIES IN CASE OF BOMB THREATS
Employees receiving a bomb threat or discovering a bomb or similar device should
immediately notify the switchboard by dialing 0 or 911 to be connected to the Sheriff’s
Office Dispatcher or dial 1111 or 760-483-7411 for a Campus Safety Officer.


If a bomb threat is received by phone, ask:
o When is the bomb going to explode?
o Where is the bomb right now?
o What kind of bomb is it?
o What does it look like?
o Why did you place the bomb?



Keep the caller on the phone as long as possible. Record the following
information for emergency personnel:
o Time of call
o Date of call
o Exact words of person
o Sex, age
o Speech pattern
o Background noises



If a bomb threat is received by mail, employees should:
o Not handle the envelope or package
o Leave the immediate area
o Notify the switchboard (extension 0 or 911) and stop anyone from entering
the area or handling the written note.
If a suspicious object is discovered, the employee should:
Not attempt to touch or move the object or use any radio equipment.
Evacuate immediate area only.
Notify the switchboard (extension 0 or 911) and await further instructions from
operator.
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CHEMICAL SPILL: RESPONSIBILITIES IN CASE OF CHEMICAL SPILL

















Any campus spillage of a dangerous chemical shall be reported immediately.
Phone the switchboard, extension 0 or 911 to be connected to the Sheriff’s Office
Dispatcher or dial 1111 or 760-483-7411 for a Campus Safety Officer.When
reporting, be specific about the nature of the involved material and the campus
location. The switchboard will contact the necessary specialized authorities and
medical personnel.
Vacate the affected area at once and seal it off to prevent further contamination
of others.
Anyone who may be contaminated because they were in the immediate area
affected by the spill is to avoid contact with others as much as possible, remain in
the vicinity, and give their names to the Director of Facilities Services or his/her
designee. Required first aid and clean up by specialized authorities should be
initiated at once.
If necessary, because of the danger involved or if directed to do so by the District
personnel, activate the building fire alarm system and follow the remaining steps.
Evacuate the building by quickly walking to the nearest exit, alerting people as
you go. Leave the elevators for disabled persons and assist them as necessary.
Direct any disabled persons to the elevator areas when they are located on floors
above or below ground level until further direction is received from District
personnel. Assist disabled individuals in exiting the building on ground level
floors.
Flash the lights on and off to alert deaf or hard-of-hearing students. Write notes
to explain what is happening. Assign a guide for blind students. Assign an
assistant for wheelchair students.
Once outside, move to a clear area at least 50 feet away from the affected
building. If fumes are present, move cross wind, not upwind. Keep the walkways
clear for emergency vehicles.
To the best of your ability and without re-entering the building, assist District
personnel in their attempt to determine that everyone has been evacuated safely.
An emergency command post will be established. Keep clear of the command
post unless there is important information to report.
Do not return to a building until told to do so or until it is announced that all is
clear.

REPORTING EMERGENCIES NOT PREVIOUSLY COVERED:




The quickest and easiest way to obtain professional help for any type of
emergency not specifically covered by these procedures is to phone the operator
for assistance. Dial extension 0 or 911 to be connected to the Sheriff’s Office
Dispatcher or dial 1111 or 760-483-7411 for a Campus Safety Officer.
When calling, stay calm and carefully explain the problem and location to the
operator. If the switchboard number is busy call extension 6306 or 6308 during
daytime hours, during evening hours call extension 6308 or 911 to be connected
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to the Sheriff’s Office Dispatcher or dial 1111 or 760-483-7411 for a Campus
Safety Officer.
Quickly notify the dean or immediate supervisor of the emergency and begin to
take the appropriate action warranted by the situation.
If a sign language interpreter is needed to facilitate communication between offcampus hospital personnel and an injured deaf person, arrangements can be
made by calling COMMEND - Communication Medical Emergency Network for
the deaf at 1-800-422-7444 or LIFESIGNS at 1-800-633-8883 v/tdd.

REMAIN CALM – HELP OTHERS REMAIN CALM.
See BP 3505
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3515 Reporting of Crimes
Reference:
Education Code Section 212, 67380, 67383 and 87014;
Penal Code Sections 245 and 422.55;
Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act of
1998; 20 United States Code Section1232g;
34 Code of Federal Regulations Parts 99.31(a) (13), (14) and 668.46;
Campus Security Act of 1990
In the event an employee is assaulted, attacked or menaced by a student, the employee
shall notify his/her supervisor as soon as practical after the incident. The supervisor of
any employee who is attacked, assaulted or menaced shall assist the employee to
promptly report the attack or assault to the appropriate law enforcement authorities
including the Campus Safety and Parking Control Office. The supervisor himself/herself
shall make the report if the employee is unable or unwilling to do so. Reporting a
complaint to local law enforcement will not relieve the District of its obligation to
investigate all complaints of harassment.
The District shall publish warnings to the campus community about the following crimes:




Criminal homicide – murder and non-negligent manslaughter;
Criminal homicide – negligent manslaughter;
Sex offenses – forcible and non-forcible sex offenses;

The District shall not be required to provide a timely warning with respect to crimes
reported to a pastoral or professional counselor.
The District may disclose the final results of disciplinary proceeding to a victim of an
alleged perpetrator of a crime of violence or a non-forcible sex offense, regardless of
the outcome. The District may also disclose to anyone, the final results of a disciplinary
proceeding in which it concludes that a student violated District policy with respect to a
crime of violence or non-forcible sex offense. The offenses that apply to this permissible
disclosure are:








Arson;
Assault offenses;
Burglary;
Criminal homicide – manslaughter by negligence;
Criminal homicide – murder and non-negligent manslaughter;
Destruction, damage, or vandalism of property;
Kidnapping or abduction;
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Robbery;
Forcible sex offenses.

The disclosure may only include the final result of the disciplinary proceeding with
respect to the alleged criminal offense. The District shall not disclose the name of any
other student, including a victim or witness, unless the victim or witness has waived
his/her right to confidentiality.
Reporting of Crimes
When criminal activity is observed or suspected the person, Student, Employee, or
Visitor who is first aware of the incident shall notify a Campus Safety Officer (CSO) by
calling (760) 483-7411 or the Campus Safety and Parking Control Office at (760) 3556308. If it is an emergency, call 911 and then afterwards inform the Campus Safety
Office of the location and details of the observation by completing an incident report.
Include in the incident report any losses or damaged property, along with estimated
costs. If the incident was first reported to local law enforcement, be sure to include the
case number and Officer's name.
The Campus Safety and Parking Control Office must be notified of all crimes occurring
on campus or in conjunction with a college activity or location. If you are a Pastoral
Counselor or Professional Counselor and a crime has been reported to you, you are
encouraged, when appropriate, to inform the person to report crimes on a voluntary,
confidential basis for inclusion in the annul disclosure of crime statistics.
You may print an Incident Report form using this link,
http://www.imperial.edu/about/campus-safety/how-to-report-an-incident/, from the
Imperial Community College District’s website and then turning in the completed report
form to the Campus Safety and Parking Control Office, room 902.
Students or employees may also report criminal incidents to persons designated as a
Campus Security Authority (CSA). The following people or positions have been
designated by the Imperial Community College District as a CSA:
1.
2.
3.
4.
5.
6.
7.
8.

Vice President For Student Services
Dean Student Affairs and Enrollment Services
Campus Safety Officers
Athletic Director
Clinical Mental Health Counselor, Student Health Services
Athletic Coaches
Faculty Advisor to Student Groups
Club Advisors
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You can remain anonymous when reporting a crime. When possible all
personal/identifying information will stay confidential. For injuries or illnesses involving
an employee, contact the Human Resources Office to obtain an Injury and Illness
Report form. Criminal action or other emergency refers to loss/damage to college
property, loss/damage to personal property, criminal activity or an injury involving a
student or visitor (occurring on campus or participating in a college activity).
The college encourages all persons on campus, to practice low-risk defensive behavior,
and to be especially alert at night. Students and others are advised to park in well-lit and
trafficked areas and to always lock their vehicle. Students should not pickup strangers
or accept rides from people they do not know.
Accurate and Prompt Crime Reporting
Community members, students, faculty, staff, and guests are encouraged to report all
crimes and public safety related incidents to the Campus Safety and Parking Control
Office in a timely manner.
To report a crime, an emergency, a public safety matter, or a medical emergency
occurring on the Campus call Campus Safety and Parking Control Office at extension
1111 or call extension 6306/6308 or call the Campus Safety Officers cellular telephone
at 760-483-7411. Campus Safety and Parking Control incident reports are forwarded to
the Dean of Student Affairs for review and potential action.
For emergency assistance with a life threatening incident call 911 to be directly
connected to the Sheriff’s Office Dispatch Center.
Crime reports can also be made to a Campus Security Authority (CSA). Imperial
Community College District has designated the following officials and positions as being
Campus Security Authorities’;
1.
2.
3.
4.
5.
6.
7.
8.

Vice President for Student Services
Dean Student Affairs and Enrollment Services
Campus Safety Officers
Athletic Director
Clinical Mental Health Counselor, Student Health
Athletic Coaches
Faculty Advisor to Student Groups
Club Advisors

If assistance is required from the Imperial County Sheriff’s Office or the Imperial County
Fire Department the Campus Safety and Parking Control Office will contact the
appropriate agency. If a sexual assault or rape should occur, staff on the scene,
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including Campus Safety and Parking Control Office, will offer the victim a wide variety
of services.
The Imperial County Sheriff’s Office has a Sexual Assault Crisis Team that has trained
members who are available to assist a victim 24 hours a day.
Crimes should be reported to the Campus Safety and Parking Control Office to ensure
inclusion in the annual crime statistics and to aid in providing timely warning notices to
the community.
Crimes reported to an outside law enforcement agency should also be reported to
Campus Safety and Parking Control Office to ensure inclusion in the Annual Security
Report and for evaluation of the need to issue a Timely Warning to the Campus
community.
Any report of criminal violations committed on or off campus, that is received by a
campus security authority and made by the victim for the purposes of notifying the
institution or law enforcement must be immediately, or as soon as practicably possible,
disclosed to the Imperial County Sheriff’s Office. The report shall not identify the victim,
unless the victim consents to being identified after the victim has been informed of
his/her right to have his/her personally identifying information withheld. If the victim
does not consent to being identified, the alleged assailant shall not be identified in the
information disclosed to the local law enforcement agency.
See BP 3515
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3516 Registered Sex Offender Information
Reference:
Penal Code 290, 290.01, 290.95;
34 Code of Federal Regulations Part 668;
42 U.S. Code Section 14071j;
20 U.S. Code Section 1092(f)(1)(I) and 1232g (b)(7)(A) (Campus Sex Crimes
Prevention Act);
The District shall include in its Annual Security Report a statement advising the campus
community where information pertaining to registered sex offenders may be obtained.
Sex offenders are required to register with the police in the jurisdiction in which they
reside and at institutions of higher learning if they are students there or if they work
there as employees, contractors, or volunteers. A sex offender who is an employee or
volunteer in the District must disclose his/her status as a registrant upon his/her
application or acceptance of the position if he/she:
1. would be working directly and in an unaccompanied setting with minor children
on more than an incidental and occasional basis or have supervision or
disciplinary power over minor children or
2. would be working directly and in an accompanied setting with minor children and
his/her work would require touching minor children on more than an incidental
basis.
A sex offender who must register for committing a crime against a minor victim under
the age of 16 is prohibited from serving as an employer, employee, contractor, or
volunteer in any capacity in which the sex offender would be working directly and in an
unaccompanied setting with minor children on more than an incidental and occasional
basis or involving having supervision or disciplinary power over minor children.
Sex offenders who may be required to register should do so at: Campus Safety and
Parking Control Office.
Information concerning registered sex offenders can be obtained from Campus Safety
and Parking Control Office and the California Department of Justice Megan’s Law
Website, http://www.meganslaw.ca.gov/.
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3520 Local Law Enforcement
References:
Education Code Section 67381;
34 Code of Federal Regulations Part 668.46
The College recognizes that laws and rules are necessary for society to function and
supports the enforcement of law by governmental agencies and rules by officials of the
College. All persons on the Campus are subject to these laws and rules at all times.
While the College is private property, and Constitutional protections apply, law
enforcement officers may enter the campus to conduct business as needed. All law
enforcement agencies are expected to check in with the Campus Safety and Parking
Control Office when on campus.
The Campus Safety and Parking Control Office enjoys an especially good relationship
with the Imperial County Sheriff’s Office (ICSO). The response time of the ICSO to
campus is prompt for emergency calls. The exercise of authority is described in a
"memorandum of understanding" (MOU) between ICSO and the Imperial Community
College District that outlines the jurisdiction over which types of offenses will be turned
over to the ICSO for arrest and prosecution. Campus Safety Officers have no arrest
authority beyond that of an ordinary citizen. These Campus Safety Officers may make
an arrest in the event a felony is committed in his or her presence. However, as a
matter of course, the arrest and prosecution of individuals accused of crimes occurring
on campus is the responsibility of the ICSO.
Campus Safety Officers are expected to render all possible assistance provided such
assistance can be given without significantly endangering the officer or others not
involved in the crime.
As noted in the introduction and the emergency policies, the ICSO is notified of all
prosecutable crime on campus, and is immediately notified of crimes via the telephone.
The College also relies on the telephone to contact the county emergency dispatch
center for fire and emergency medical needs. All victims are offered an opportunity to
report crimes to ICSO where appropriate under the MOU.
Annually, the ICSO is provided with a summary of all crime occurring on campus.
Frequent meetings or telephone conversations between the Sheriff (and/or his
designee) and the director of campus safety allow for exchanges of routine information
on a timely basis. Additionally, special needs are communicated between agencies as
they occur.
See BP 3520
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3540 Sexual Assaults on Campus
Reference:
Education Code Section 67385; 20 U.S.C. § 1092(f);
34 C.F.R. § 668.46(b) (11)
Any sexual assault or physical abuse, including, but not limited to, rape, as defined by
California law, whether committed by an employee, student, or member of the public,
occurring on District property, or on an off-campus site or facility maintained by the
District, or on grounds or facilities maintained by a student organization, is a violation of
District policies and regulations, and is subject to all applicable punishment, including
criminal procedures and employee or student discipline procedures. A student found
guilty of violating the College sexual misconduct policy could be criminally prosecuted in
the state courts and may be suspended or expelled from the College for the first
offense. (See also AP 5500, Standards of Student Conduct.)
Any sexual act directed against another person, forcibly and/or against that person's
will; or not forcibly or against the person's will where the victim is incapable of giving
consent.
A.

Forcible Rape
The carnal knowledge of a person, forcibly and/or against the person's will; or not
forcibly or against the person's will where the victim is incapable of giving
consent because of his/her temporary or permanent mental or physical
incapacity (or because of his/her youth).

B.

Forcible Sodomy
Oral or anal sexual intercourse with another person, forcibly and/or against that
person's will; or not forcibly against the person's will where the victim is incapable
of giving consent because of his/her youth or because of his/her temporary or
permanent mental or physical incapacity.

C.

Sexual Assault with an Object
The use of an object or instrument to unlawfully penetrate, however slightly, the
genital or anal opening of the body of another person, forcibly and/or against that
person's will; or not forcibly or against the person's will where the victim is
incapable of giving consent because of his/her youth or because of his/her
temporary or permanent mental or physical incapacity.

D.

Forcible Fondling
The touching of the private body parts of another person for the purpose of
sexual gratification, forcibly and/or against that person's will; or, not forcibly or
against the person's will where the victim is incapable of giving consent because
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of his/her youth or because of his/her temporary or permanent mental
incapacity.
Sex Offenses-Non-forcible / Unlawful, non-forcible sexual intercourse.
A.

Incest
Non-forcible sexual intercourse between persons who are related to each other
within the degrees wherein marriage is prohibited by law.

B.

Statutory Rape
Non-forcible sexual intercourse with a person who is under the statutory age of
consent.

Sex Offenses Definitions from the National Incident-Based Reporting System Edition of
the Uniform Crime Reporting Program.
All students, faculty members staff members, or visitors who allege they are the victims
of a sexual assault on District property shall be provided with information regarding
options and assistance available to them. Information shall be available from the Campus
Safety and Parking Control Office, which shall maintain the identity and other information about
alleged sexual assault victims as confidential unless and until the Campus Safety and
Parking Control Office is authorized to release such information. The Human Resource
Office shall be notified of all serious criminal events that have been reported to the
Campus Safety and Parking Control.
The Director of Campus Safety and Parking Control shall provide all alleged victims of
sexual assault with the following, upon request:






A copy of the District's policy and procedure regarding sexual assault;
A description of available services, and the persons on campus available to
provide those services if requested.
Referral to the Imperial County Sheriff’s Office, with the consent of the victim, for
collection of evidence and/or the criminal prosecution of responsible persons.
transportation to a hospital, if necessary; counseling or referral to a counseling;
A description of each of the following procedures:
o criminal prosecution;
o District disciplinary procedures, both student and employee;
o modification of class schedules;

All alleged victims of sexual assault shall be kept informed, through the Campus Safety
and Parking Control Office of any ongoing investigation. Information shall include the
status of any student or employee disciplinary proceedings or appeal; alleged victims of
sexual assault are required to maintain any such information in confidence, unless the
alleged assailant has waived rights to confidentiality.
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The District shall maintain the identity of any alleged victim or witness of sexual assault,
as defined above, in confidence unless the alleged victim or witness specifically waives
that right to confidentiality. All inquiries from reporters or other media representatives
about alleged sexual assaults shall be referred to President’s Office, which shall work
with District legal Advisor to assure that all confidentiality rights are maintained.
Education and Prevention Information
The Campus Safety and Parking Control Office and the Student Affairs Office shall:






Provide, as part of each campus’ established on-campus orientation program,
education and prevention information about sexual assault. The information shall
be developed in collaboration with campus-based and community-based victim
advocacy organizations.
Post sexual violence prevention and education information on the campus
internet website.
The Campus Safety and Parking Control Office educates the student community
about rape, acquaintance rape, and other forcible and non-forcible sex offenses
through mandatory freshman orientation each fall. The Campus Safety and
Parking Control Office offers sexual assault education and information programs
to students and employees upon request. Literature on date rape education, risk
reduction, and the College’s response is available through the Campus Safety
and Parking Control Office.

If you are a victim of a sexual assault, your first priority should be to get to a place of
safety. You should then obtain necessary medical treatment. The Campus Safety and
Parking Control Office strongly advocates that a victim of sexual assault report the
incident in a timely manner. Time is a critical factor for evidence collection and
preservation. An assault should be reported directly to a Campus Safety Officer or to
the Imperial County Sheriff’s Office (ICSO). Filing a report with the Campus Safety and
Parking Control Office or the ICSO will not obligate the victim to prosecute, nor will it
subject the victim to scrutiny or judgmental opinions from officers. Filing a police report
will:






ensure that you receive the necessary medical treatment and tests, at no
expense to you
the opportunity for collection of evidence helpful in prosecution, which cannot be
obtained later (ideally the victim of sexual assault should not wash, douche, use
the toilet, or change clothing prior to a medical/legal exam)
ensure you have access to free confidential counseling from counselors
specifically trained in the area of sexual assault crisis intervention

When a sexual assault victim contacts the Campus Safety and Parking Control Office,
the ICSO will be notified as well. A representative from the Student Affairs Office will
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also be notified although no identifying information of the victim will be released. The
victim of a sexual assault may choose for the investigation to be pursued through the
criminal justice system and the Campus Safety and Parking Control Office, or only the
latter. A Campus Safety Officer will guide the victim through the available options and
support the victim in his or her decision. Various counseling options are available from
the College through the Student Health Center, Employee Assistance, and the
Psychological and Counseling Center. Counseling and support services outside the
College system can be obtained by referral from the ICSO.
College disciplinary proceedings, as well as special guidelines for cases involving
sexual misconduct, are detailed in the Student Handbook. The Handbook provides, in
part, that the accused and the victim will each be allowed to choose one person to
accompany them throughout the hearing. Both the victim and accused will be informed
of the outcome of the hearing. A student found guilty of violating the College sexual
misconduct policy could be criminally prosecuted in the state courts and may be
suspended or expelled from the College for the first offense.
Student victims have the option to change their academic situations after an alleged
sexual assault, if such changes are reasonably available.
See BP 3540
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3550 Drug Free Environment and Drug Prevention Program
Reference:
Drug Free Schools and Communities Act Amendment of 1989;
20 U.S. Code Section 1145g;
34 Code of Federal Regulations 86.1 et seq.;
Federal Drug-Free Workplace Act of 1988;
41 U.S. Code Section 702
The District is committed to providing its employees and students with a drug-free
workplace and campus environment. It emphasizes prevention and intervention through
education and assistance.
Health Risks of Drug and Alcohol Abuse
Drug addiction is a brain disease. Although initial drug use might be voluntary, drug
abuse have been shown to alter gene expression and brain circuitry, which in turn affect
human behavior. Once addiction develops, these brain changes interfere with an
individual’s ability to make voluntary decisions, leading to compulsive drug craving,
seeking and use. The impact of addiction can be far reaching. Cardiovascular disease,
stroke, gastrointestinal, musculoskeletal effects, kidney and liver damage, cancer,
HIV/AIDS, hepatitis, and lung disease can all be affected by drug abuse. Some of these
effects occur when drugs are used at high doses or after prolonged use, however, some
may occur after just one use (NIH).
Alcohol affects every organ in the drinker's body and can damage a developing fetus.
Intoxication can impair brain function and motor skills; heavy use can increase risk of
certain cancers, stroke, and liver disease.
Counseling, Treatment, Rehabilitation
The District provides a Student Health Center which offers Mental Health Counseling
and Basic First Aid and care for minor illnesses. It also provides access to wellness
information via the online resource Student Health 101. Assistance is available to
employees through Holman Professional Counseling Center, Employee Assistance
Program.
Prohibition of Drugs
The unlawful manufacture, distribution, dispensing, possession or use of alcohol or any
unlawful controlled substance is prohibited on District property, during Districtsponsored field trips, activities or workshops, and in any facility or vehicle operated by
the District. The unlawful possession, sale, manufacture or distribution of any controlled
substance is not only prohibited by District policy but is also illegal under both state and
federal laws, and may result in criminal prosecution, fine and imprisonment.
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Violation of this prohibition will result in appropriate action up to and including
termination of employment, expulsion, and referral for prosecution, or, as permitted by
law, may require satisfactory participation in an alcohol or drug abuse assistance or
rehabilitation program.
As a condition of employment, employees must notify the District within days of any
conviction for violating a criminal drug statute while in the workplace.
See BP 3550
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IMPERIAL COMMUNITY COLLEGE DISTRICT
AP 3560 Alcoholic Beverages
References:
Business and Professions Code Sections 24045.4, 24045.6, and 25608
34 Code of Federal Regulations Section 668.46(b)
The possession, sale or the furnishing of alcohol on campus is governed by California
state law and these procedures. The possession, sale, consumption or furnishing of
alcohol is controlled by the California Department of Alcohol and Beverage Control.
However, the enforcement of alcohol laws on-campus is the primary responsibility of the
Campus Safety and Parking Control Office. The campus has been designated “Drug
free” and only under certain circumstances is the consumption of alcohol permitted.
The unlawful possession, sale, manufacture or distribution of any controlled substance
is illegal under both state and federal laws. Such laws are strictly enforced by the
Campus Safety and Parking Control Office. Violators are subject to disciplinary action,
criminal prosecution, fine and imprisonment. It is unlawful to sell, furnish or provide
alcohol to a person under the age of 21. The possession of alcohol by anyone under 21
years of age in a public place or a place open to the public is illegal.
It is also a violation of this policy for anyone to consume or possess alcohol in any
public or private area of campus without prior District approval. Organizations or groups
violating alcohol or substance policies or laws may be subject to sanctions by the
District.
Alcoholic beverages on campus are permitted if:


The alcoholic beverage is beer or wine for use in connection with a course of
instruction, sponsored dinner, or meal demonstration given as part of a culinary
arts program at a community college campus, and the instructor or individual has
been authorized to acquire, possess, use, sell, or consume it by the CEO.



The alcoholic beverage is for use during a non-college event at the College
Center, 2700 building, 2131 building, or the art center which are built on District
property and leased to a nonprofit public benefit corporation.



The alcoholic beverage is wine produced by a bonded winery owned or operated
as part of an instructional program in viticulture and enology.



The alcoholic beverage is wine that is for use during an event sponsored by the
District or an organization operated for the benefit of the District, in connection
with the District’s instructional program in viticulture or the District’s instructional
program in enology, or an event that has been approved through the facilities use
agreement.
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The alcoholic beverage is possessed, consumed, or sold, pursuant to a license
or permit obtained under this division for special events held at the facilities of a
public community college during the special event. "Special event" means events
that are held with the permission of the governing board of the community
college district that are festivals, shows, private parties, concerts, theatrical
productions, and other events held on the premises of the public community
college and for which the principal attendees are members of the general public
or invited guests and not students of the public community college.



The alcoholic beverage is acquired, possessed, or used during an event
sponsored by the District or an organization operated for the benefit of the
District at a community college-owned facility in which any grade from
kindergarten to grade 12, inclusive, is taught, if the event is held at a time when
students in any grades from kindergarten to grade 12, inclusive, are not present
at the facility.



The alcoholic beverage is for use during a fundraiser or community event and the
organizer has obtained a license under the Business and Professions Code.



Alcoholic beverages will not be served or sold to anyone under the age of 21.
The organizers of events involving alcoholic beverages will exercise due
diligence in ensuring that personal safety and conduct issues are addressed,
including providing security personnel at the discretion of the District.



No alcoholic beverage can be acquired, possessed, or used at an athletic event
sponsored by the District or any other organizer.

It shall be the policy of the Board that, in accordance with Board Policy BP 3550 Drug
Free Environment and Drug Prevention Program, alcoholic beverages may not be
possessed, sold, and/or consumed on District owned or operated properties except
under the following circumstances:
When, with approval of the CEO, the alcoholic beverage is acquired, possessed, or
used in connection with a course of credit, non-credit, or not for credit instruction;
When, with the approval of the CEO, the District recognizes the opportunities for the
District to host events on campus and authorizes approval of alcoholic beverages on
campus;
When, with the approval of the CEO, the alcoholic beverage is acquired, possessed, or
used during fundraisers held to benefit a nonprofit corporation that has obtained an
appropriate license.
Such events shall, through appropriate administrative procedures, be approved in
accordance with BP 6700 Civic Center and Other Facilities Use.
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All activities and programs shall be conducted in a manner consistent with public peace
and safety. Any person under the influence of intoxicating liquor shall be denied access
to District owned or operated property and/or subject to enforcement of applicable laws.
Alcoholic beverages shall not be served on campus except in accordance with these
administrative procedures.
See BP 3560
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ATTACHMENT C

Imperial Valley College
Campus-Wide Standing Committee
Self-Evaluation Form
Committee Name

Committee Charge (Summary)

For Academic Year

Month

Mtg
Date

Date of Evaluation
# Members
Present

Agenda
Sent
1=Yes 0=No

Minutes
Posted
1=Yes 0=No

#DIV/0!

#DIV/0!

#DIV/0!

Please list the major issues or tasks addressed at each
meeting

Nov
Jan
Feb
Mar
Apr

May
Avg Attendance

Major Accomplishments or
Achievements in Past Year

Major Obstacles or Problems with
Committee Function

1
2
3
4
5

1
2
3
4

Recommendations for Improving
Process or Efficiency

1
2
3

Campus Hour Professional Development committee_self_evaluation_blank
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Imperial Valley College
Campus-Wide Standing Committee
Self-Evaluation Form
1

Review of Goals from Previous Year
& Related Institutional Goal

2
3
1
Related to: Institutional Goal:

Committee Goals (if appropriate) for
Coming Year and list Related
Institutional Goal

2
Related to: Institutional Goal:
3
Related to: Institutional Goal:
4
Related to: Institutional Goal:

Chair/Co-Chair Signature

x

Typed or Printed Name
Chair/Co-Chair Signature

x

Typed or Printed Name
IVC Institutional Goals
Goal 1 (Institutional Mission & Effectiveness):
The College will maintain programs & services that focus on the mission of the college supported by data-driven assessments to
measure student learning and student success.
Goal 2 (Student Learning Program & Services):
The College will maintain programs & services which support students success & the attainment of student educational goals.
Goal 3 (Resources):
The College will develop & manage human, technological, physical, and financial resources to effectively support the college mission
& the campus learning environment.
Goal 4 (Leadership & Governance):
The Board of Trustees & the Superintendent/President will each establish policies that assure the quality, integrity, & effectiveness
of student learning programs & services, & the financial stability of the institution .

IVC Mission
The mission of IVC is to foster excellence in education that challenges students of every background to develop their intellect,
character, & abilities; to assist students in achieving their educational & career goals; and to be responsible to the greater
community.
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ATTACHMENT D

Imperial Valley College
Campus-Wide Standing Committee
Self-Evaluation Form
Committee Name

College Council

Committee Charge (Summary)

The IVC College Council ensures that all students, faculty, staff, and administrators have
equal opportunity to express their opinions and ideas at the campus level. Its members work
to facilitate decisions that support student learning and improve institutional effectiveness.
All recommendations by this Council are directed to the Superintendent/President.

For Academic Year

2013-2014

Date of Evaluation

Month

Mtg
Date

# Members
Present

Agenda
Sent
1=Yes 0=No

Minutes
Posted
1=Yes 0=No

Aug

25-Aug

13

1

1

Approved the online calendar, discussed new proposal for
Campus Hour

Sept

8-Sep

9

1

1

Special meeting to approve new Campus Hour proposal

Sept

22-Sep

15

1

1

Oct

27-Oct

12

1

1

Nov

17-Nov

14

1

1

Approved Art on Campus resolution. Discussed issues with
Environmental Health & Safety committee.

Dec

1-Dec

12

1

1

Special meeting to approve Student Equity Plan

Jan

5-Jan

12

1

1

Special meeting to approve Accreditation follow-up report.

1

Approved updates to CHPD Standing Rules and approved
Professional Development Plan. Discussed new
reorganization plan.

1

Approved reorganization plans, updates to CHPD standing
rules, and changes to Disciplinary Appeals committee.
Discussed issues with Facilites & Environmental Improvement
and Public Relations & Marketing committees.

Feb

Mar

23-Feb

23-Mar

15

13

1

1

Please list the major issues or tasks addressed at each
meeting

Approved self-evaluation form for College Council and
subcommittees
Discussed issues with subcommittees - Competitve Athletics,
Environmental Health & Safety, Campus Hour & Professional
Development

Apr

27-Apr

14

1

1

Approved modification of amphitheater to include access
ramp. Discussed Learning Lab reorganization plan and issues
with Student Affairs committee.

May

18-May

9

1

0

Elected new Chair/Vice Chair of College Council, approved
Learning Lab reorganization plan. Discussed issues with CHPD
committee.

12.5

100%

91%

Avg Attendance
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Campus-Wide Standing Committee
Self-Evaluation Form

Major Accomplishments or
Achievements in Past Year

1 Creation of Agenda Committee
2 Increased effectiveness of subcommittees
3
4
5

1
Major Obstacles or Problems with
Committee Function

Lack of participation/attendance of College Council committee members

Not getting written reports from subcommittees and others in a timely
2 manner.
3
4

Recommendations for Improving
Process or Efficiency

1 Review attendance of College Council commmittee members
2 Review with subcommittee chairs the need to submit written reports
3

Campus Hour Professional Development Committee_self_evaluation - College Council 2015
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Imperial Valley College
Campus-Wide Standing Committee
Self-Evaluation Form
Did not evaluate all functional changes to College Council. While agenda
1 committee seems to be working, no discussion took place about just having 1
meeting per month.
College Council reviewed all subcommittee self-evaluations throughout
2
academic year. This was successful and should continue in the future.
3

Review of Goals from Previous Year
& Related Institutional Goal

1

Get to 100% of written reports submitted on time to College Council (before
agenda committee meets).

Related to: Institutional Goal: 4
Committee Goals (if appropriate) for
Coming Year and list Related
Institutional Goal

2

Improve awareness across campus about the goals and role of the College
Council

Related to: Institutional Goal: 4
3
Related to: Institutional Goal:
4
Related to: Institutional Goal:

Chair/Co-Chair Signature

x

Typed or Printed Name
Chair/Co-Chair Signature

Yethel Alonso
x

Typed or Printed Name

Todd Evangelist
IVC Institutional Goals

Goal 1 (Institutional Mission & Effectiveness):
The College will maintain programs & services that focus on the mission of the college supported by data-driven assessments to
measure student learning and student success.
Goal 2 (Student Learning Program & Services):
The College will maintain programs & services which support students success & the attainment of student educational goals.
Goal 3 (Resources):
The College will develop & manage human, technological, physical, and financial resources to effectively support the college mission
& the campus learning environment.
Goal 4 (Leadership & Governance):
The Board of Trustees & the Superintendent/President will each establish policies that assure the quality, integrity, & effectiveness
of student learning programs & services, & the financial stability of the institution .
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Campus-Wide Standing Committee
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IVC Mission
The mission of IVC is to foster excellence in education that challenges students of every background to develop their intellect,
character, & abilities; to assist students in achieving their educational & career goals; and to be responsible to the greater
community.
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