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IMPERIAL VALLEY COLLEGE
FINANCIAL AID OFFICE

WORK-STUDY JOB DESCRIPTION FORM
2013-2014
Job title: ASSISTANT CLERK
Starting salary: $§ 8.00 PER HR
Agency/Department: BRAWLEY ELEMENTARY SCHOOL DISTRICT

Employment site: DISTRICT OFFICE/COMMUNITY LEARNING CENTER

Address: 261 "D" STREET BRAWLEY CA, 92227

Job skills and qualifications required:
KEYBOARDING, ANSWER PHONE LINES, ABLE TO WORK WITH MINIMAL SUPERVISION

Job duties/Description:
RECORD KEEPING, PARENT LIAISON FOR MIGRANT PARENTS.

PROVIDE ASSISTANCE TO COMMUNITY, STUDENTS AND PARENTS

Number of positions: 1
Supervisor /Contact person: MARISSA IZARRARAZ

Phone number: 760-355-6268

Total hours per week: 15

Preferred work schedule:

Days: Monday Tuesday Wednesday  Thursday Friday
Hours: TBA TBA TBA TBA TBA
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